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Module 2
Accessing the DOD EDA Web

Overview

Introduction This module discusses navigation, security requirements, and log-on and log-
off procedures.

Objectives Upon successful completion of this lesson, you will:
 

 • describe web navigation techniques
 • explain security liabilities
 • describe log-on/log-off procedures
 • 

List of Topics This lesson covers the following topics:

 • navigation
 • security requirements
 • how to log on the DOD EDA Web
 • how to log off the DOD EDA Web
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Navigation

Introduction Each web site contains a home page which is the first document users see
when they enter the site.  The site might also contain additional documents and
files or lead the user to another page.  Certain web navigational techniques
facilitate access to pages and documents and the following search system will
assist in easy access to the DOD EDA Web site.

System Access
and Using
Netscape

Access to the DOD EDA Web System is accomplished through a PC with the
Microsoft Windows Operating System ®, Netscape 3.0 or higher  (software
that acts as an Internet browser), and the Adobe Acrobat Reader 3.0 or higher
(software that can read the information from the web).  An icon may have
been set up and programmed in Windows for ready access to the EDA Web.
When you click on the EDA Web icon, your computer activates Netscape and
that takes you directly to the DOD EDA Web page.  If your computer does
not have the EDA icon, accessing EDA requires opening the Netscape
program and entering the EDA site in the address block.  Site addresses are
subject to change; however, current addresses are as follows:

     http://eda.ogden.disa.mil  or  http://eda.cols.disa.mil

From the EDA Web site, you can log on and perform searches for documents.
Once you have retrieved the document you wish to view, Netscape will
automatically open the file on your computer screen so you can view the
document.  When you exit the file, you will automatically return to Netscape.

Note:  Netscape has many uses and applications, but for the purpose of this
course, only the functions related to the DOD EDA Web page are discussed.

Netscape Tools Netscape has several function buttons (icons) that operate in the search
process.

Figure 2-1.  Tool Bar
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     The following are the most frequently used navigational commands:

Button Function

Back Clicking this button will take you to the previous page.

Forward The Forward button displays the web page you just left when
you clicked on the Back button or displays the next
consecutive page.

Stop If you begin a search and find out there are too many
documents in the range, you can stop the search by clicking
the Stop button.

Reload The signal between your PC and the NIPRNET can
sometimes be interrupted and your screen may contain lines
or be fuzzy.  To refresh the screen image, you may click on
the Reload button.  This will cause the system to reload the
information to your screen.

Links Instead of using a menu or icons to move from place to place on the
NIPRNET, use special words or phrases called links.  A link is always
highlighted and underlined.  When you click your mouse on a link, you will be
taken to a different location on the web.

Example. 
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Navigating
Using Links

When you see a word highlighted in blue and underlined, it means there is an
action associated with the word.  By clicking on the word you may be taken
to:

• a page containing information on the EDA Web or Defense Finance and
Accounting Service (DFAS)

• a page that allows you to search for documents
• the registration administrator’s log-on page
• the home page (i.e., the page where you started)
• other home pages on the NIPRNET

When you click on a word or phrase, the color will change from blue to a
different color.  This lets you know that you have already used the link.  You
may access any link more than once or go to a new link.

Note:  For the purpose of this course, the highlighted words will be underlined
and in italics when the text refers to a linked word or phrase.  For example,
clicking on “Return to Home Page!” will return you to the EDA Web home
page.
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Navigation
Examples

When you double click on the EDA Web icon or access it by opening
Netscape and entering the web site address on your computer, you will be
taken to this screen:

Figure 2-2.  EDA Web Home Page

This screen is your EDA Web home page.  The text Electronic Document
Access is your link to another page that has information about the EDA Web.
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If you click on the link, the following page will appear:

Figure 2-3.  EDA Description

Notice that on this page there are three more linked phrases:

• Electronic Commerce/Electronic Data Interchange
• Defense Finance & Accounting Service (DFAS)
• Return to DoD EDA Home Page

Clicking on any one of these links will take you to another home page.
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When you click on the link to DFAS, the following page appears on your
screen:

Figure 2-4.  DFAS Lane

This page contains even more links.  Remember, by clicking on the Back
button at the top of your screen, you will return to the EDA web home page.

Note:  You may need to click on the Back button a number of times,
depending on the number of links you used.
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Security Requirements

Warning and
Disclaimer

When you log on to the Web, you will see a U.S. Government Computer System
Warning and Disclaimer statement.  You are required to read the statement and
accept the conditions before you proceed.  The statement reads as follows:

“USE OF THIS DOD INTEREST COMPUTER SYSTEM CONSTITUTES
CONSENT TO MONITORING AT ALL TIMES.  THIS IS A DEPARTMENT OF
DEFENSE (DOD) INTEREST COMPUTER SYSTEM.  ALL DOD INTEREST
COMPUTER SYSTEMS AND RELATED EQUIPMENT ARE INTENDED FOR
THE COMMUNICATION, TRANSMISSION, PROCESSING AND STORAGE OF
ALL OFFICIAL US GOVERNMENT OR OTHER AUTHORIZED INFORMATION
ONLY.  ALL DOD INTEREST COMPUTER SYSTEMS ARE SUBJECT TO
MONITORING AT ALL TIMES TO ENSURE PROPER FUNCTIONING OF
EQUIPMENT AND SYSTEMS INCLUDING SECURITY DEVICES AND SYSTEMS
TO PREVENT UNAUTHORIZED USE AND VIOLATIONS OF STATUTES AND
SECURITY REGULATIONS TO DETER CRIMINAL ACTIVITY AND FOR OTHER
SIMILAR PURPOSES.  ANY USER OF DOD INTEREST COMPUTER SYSTEM
SHOULD BE AWARE THAT ANY INFORMATION PLACED IN THE SYSTEM IS
SUBJECT TO MONITORING AND IS NOT SUBJECT TO ANY EXPECTATION
OF PRIVACY.  IF MONITORING OF THIS OR ANY OTHER DOD INTEREST
COMPUTER REVEALS POSSIBLE VIOLATION OF CRIMINAL STATUTES, THIS
EVIDENCE AND ANY OTHER RELATED INFORMATION, INCLUDING
IDENTIFICATION INFORMATION ABOUT THE USER, MAY BE PROVIDED TO
LAW ENFORCEMENT OFFICIALS.  IF MONITORING OF THIS OR ANY
OTHER DOD INTEREST COMPUTER SYSTEM REVEALS VIOLATIONS OF
SECURITY REGULATIONS OR MADE UNAUTHORIZED USE OF DOD
INTEREST COMPUTER SYSTEMS ARE SUBJECT TO APPROPRIATE
DISCIPLINARY ACTION.  USE OF THIS OR ANY OTHER DOD INTEREST
COMPUTER SYSTEM CONSTITUTES A CONSENT TO MONITORING AT ALL
TIMES."

Acceptance After you have read the statement and agree to accept the conditions, you may
access the DOD EDA Web home page for registration or log-on.
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Decline If you choose not to accept the conditions of the statement, you may decline
by clicking on the word elsewhere in the statement “I decline the above
warning and wish to go elsewhere.”  This will take you to the DFAS home
page.

Note:  Although the option for declining the conditions exists, it is unlikely that
you will be required to do so.
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How to Log On to the DOD EDA Web

Log-on
Procedures

The procedures for logging on to the DOD EDA Web may vary from site to
site.  You should check the local procedures at your site for further details
about how you will sign on to the DOD EDA Web.

Step Action Result

1 • If the terminal is off, turn on
the terminal.

• If the terminal is on, go to
step 2.

You have access to the local
applications.

2 Double click on the DOD EDA
Web icon.

The DOD Electronic Document
Access Web page appears.

3 Read the security statement. You will either:

• proceed to the log-on page
• exit to the DFAS home

page
• log off the NIPRNET

If Then
You accept the conditions of
the security statement and are
already registered,

Scroll down to and click on
the word proceed in the
statement “I am registered
DOD EDA Web user and
wish to proceed.”  This will
take you to the log-on
screen.
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Figure 2-5, Accept/Decline and Assessing Options Screen

IF Then

You decline conditions of the
security statement,

log off the NIPRNET.

Note: Clicking the word elsewhere in the statement “I decline
the above warning and wish to go elsewhere.” will take you to
the DFAS home page.

Click on proceed. The following screen will
appear:



DoD EDA Web (DFAS) EDA Users Manuel

Version 2.1 327

Note: Even though options exist, you will normally select proceed to perform
document searches.

Figure 2-6.  EDA Security Screen

4 • Click in “User Name” field.
• Enter your User Name.
• Press Tab.
 Enter your Password.

The cursor will appear in the
Password field after you have
entered “User Name”.

5 Click <OK>. You will be taken to the Document
Type Selection screen.   An example
of the screen is shown:
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Figure 2-7, Document Type Selection Screen
Note: Search Options will display authorized documents types based on the
users profile.
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6 Click on Contracts, Personal
Property, Freight or Voucher

The appropriate document search
options screen will appear:

Figure 2-8.  Search Options For Contracts Screen

Log-on Failed If you do not log on properly, you will see the following screen:

Figure 2-9.  Logon Failed Screen

You will click on OK or click the Cancel button and you will be returned to
the log-on screen.
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If you are still unsuccessful after several attempts you should contact your
supervisor to determine if you have been approved for an EDA Web account,
have received your user ID and password, and are using proper log-on
procedures.

Remember:  User ID and passwords are case sensitive.

How to Log Off the DOD EDA Web

Logging Off When you have completed searching the DOD EDA Web, you may log off the
NIPRNET by following the steps below:

Step Action Result

1 On the toolbar at the top of your
page, click on File.

You will be given the following
options.

2 Click on Exit. You will exit the NIPRNET and
be returned to your PC Windows
screen.
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